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FOREWORD 


The  puirpose  of  this  document  is  to  set  forth  requirements 
and  guidelines  for  obtaining  planning  seirvices  and  support  from  the 
Maxyland  Department  of  State  Planning  and  the  Department  of  Housing 
and  Urban  Development  under  the  Comprehensive  Planning  Assistance 
Program.  Additional  information  and  advice  concerning  application 
procedures  and  requirements  may  be  obtained  from  the  Department  of 
State  Planning. 


DEPARTMENT  OP  STATE  PLAMING 

REGIONAL  AND  LOCAL  PLANNING  DIVISION 

Room  1201 

State  Office  Building 
301  West  Preston  Street 
Baltimore,  Maryland  21201 

Richard  A.  Gucker,  Director  (383-2i|60) 


-  1  - 


GENERAL  lEPOEMATION 


1.  PURPOSE.  The  purpose  of  the  Comprehensive  Planning  Assistance  program  is  to 
assist  recipients  to  undertake  comprehensive  planning  and  management  strategies 
which  further  the  following  National  Policy  Objectives: 

a.  The  conservation  and  improvement  of  existing  communities  by  correcting 
or  modifying  conditions  of  distress,  blight  or  decline; 

b.  Increasing  housing  and  employment  opportunities  and  choice  for  the  poor, 
minorities  and  disadvantaged;  and 

c.  The  promotion  of  orderly  and  efficient  growth  and  development  which 
prevent  future  conditions  of  distress  and  conserve  existing  communities. 

2.  WHO  MAY  BE  ASSISTED.  Grants  may  be  made  by  HDD  to  the  Department  of  State 
Planning  for  the  provision  of  planning  assistance  to  local  governments. 
The  applicant  shall  be  the  unit  of  general  local  government.  One  or  more 
public  agencies  may  be  designated  by  a  unit  of  general  local  government  to 
undertake  the  program  in  whole  or  in  part.  Cities  of  50,000  population  and 
more  and  urban  counties  are  not  eligible  for  funds. 

3.  ELIGIBILITY  LIMITATION.  No  grant  will  be  made  to  any  applicant  that  has  not 
satisfied  the  Department  of  Hoiising  and  Urban  Development's  land  use  and 
hoiising  element  requirements.  Copies  of  these  requirements  may  be  obtained 
from  the  Department  of  State  Planning. 

This  limitation  shall  not  be  applicable  if  the  applicant  has  never  been  a 
prior  recipient  of  a  comprehensive  planning  grant. 

i|.  APPROVAL  FOR  METROPOLITAN  COHHTIES  OVER  50,000  POPULATION.  Assistance  to  a 
coTonty  having  a  population  of  over  50,000,  within  a  metropolitan  area,  will 
be  made  only  with  prior  HDD  approval. 

5.  FINANCIAL  SUPPORT.  Grant  assistance  will  not  exceed  a  12-month  period. 

a.  Federal  Share.  Grants  may  not  exceed  two-thirds  of  the  total  cost  of 
eligible  planning  activities. 

b.  Non-Federal  Share.  The  non-Federal  share  may  be  pix)vided  in  the  form  of 
cash  and/or  services  from  the  recipient  or  other  non-Federal  source. 

6.  PROGRAM  OBJECTIVES,  ELIGIBLE  ACTIVITIES  AND  MANDATORY  WORK  ELEMENTS. 

a.  General .  All  funded  activities  must  be  clearly  supportive  of  the 
President's  National  Policy  Objectives  set  forth  in  paragraph  1  above. 
Appendix  A  outlines  eligible  planning  activities  that  HDD  has  determined 
to  be  clearly  related  to  achieving  the  National  Policy  Objectives. 

b.  Comprehensive  Plan.  First  time  recipients  of  grant  funds  shall  develop 
a  comprehensive  plan  that  includes,  as  a  minimum,  elements  as  specified 
in  Article  66B,  Section  3.05,  Annotated  Code  of  Maryland  (l970  Replace- 
ment Vol.),  and  housing  and  land  use  elements  meeting  HDD  requirements. 
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c.  Environmental  and  Historic  Preservation  Planning.   See  Appendix  B-2. 

d.  Citizen  Involvement,  Equal  Opportunity  and  Handicapped  Nondiscrimination. 
See  Appendix  B-3. 

7.   STATE  ALLOCATION  SYSTEM.  HUD  will  identify  ■benchmark  grant  figures.   The 
Department  of  State  Planning  will  evaluate  substate  requests  and  select 
activities  to  receive  financial  assistance. 

a.  Work  Program  Priorities. 

(1)  First  priority  will  be  planning  activities  that  address  the 
improvement  of  existing  communities  by  correcting  or  modifying 
conditions  of  distress,  blight  or  decline. 

(2)  Second  priority  will  be  planning  activities  related  to  increasing 
housing  and  employment  opportunities  and  choice  for  the  poor, 
minorities,  and  disadvantaged. 

(3)  Third  priority  will  be  planning  activities  to  promote  orderly  and 
efficient  growth  and  development  in  order  to  prevent  future  con- 
ditions of  distress  and  conserve  existing  communities. 

Comprehensive  Planning  Assistance  funds  must  be  used  only  for  work  that  is 
results-oriented  and  which  is  directly  related  to  aiding  distressed  places, 
expanding  housing  and  employment  opportunities  for  the  disadvantaged,  and 
promoting  orderly  growth,  particularly  by  conserving  existing  areas. 

b.  Assistance  Amount.  The  amount  of  assistance  will  be  based  upon  the 
following: 

(1)  the  applicant's  performance  in  administering  its  program  in 
accordance  with  applicable  law  and  all  HDD  requirements; 

(2)  the  applicant's  past  performance  in  completing  its  activities 
in  a  timely  fashion; 

(3)  the  applicant's  progress  toward  the  achievement  of  its  identified 
objectives  and  implementing  strategies  in  support  of  the  National 
Policy  Objectives; 

(I).)  the  applicant's  capability  to  undertake  the  activities  for  which 
assistance  is  requested; 

(5)  the  applicant's  capability  for  coordinating  the  development  and 
implementation  of  policies  and  strategies  to  aid  distressed  areas , 
improve  housing  and  employment  opportunities,  and  foster  orderly 
growth;  and 

(6)  the  applicant's  compliance  with  equal  opportunity,  handicapped  and 
citizen  involvement  requirements. 
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c.  Evaluation  Procedures.  Procedures  to  assure  that  the  above  criteria  ai?e 
met  include: 

(1)  the  evaluation  of  the  technical  competence  of  the  locality's  staff 
or  consultant  based  on  administrative  criteria; 

(2)  the  submission  of  time  sheets  and  progress  reports  from  all  local 
agencies  contributing  time  to  a  project; 

(3)  the  submission  of  progress  reports  along  with  billing  requests; 

(1+)  staff  attendance  at  all  checkpoint  meetings  and  meetings  with  the 
local  staff  and/or  consultants  periodically  to  review  progress  of 
work  being  undertaken; 

(5)  staff  attendance  at  all  relevant  public  hearings  held  in  conjunction 
with  the  planning  activities  funded  under  these  programs;  and 

(6)  review  of  completion  reports  and  other  project  documentation. 

8.  APFLICATIOMS.  Appendix  B  is  the  application  for  grant  assistance.  Appendix 
B-1  outlines  the  program  information  required  of  each  applicant. 

9.  ELIGIBLE  ACTIVITIES.  See  Appendix  A. 
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APPENDIX  A  ELIGIBLE  PLANNING 

ACTIVITIES,  INELIGIBLE 
ACTIVITIES  AND  MARGINAL 
ACTIVITIES 


1.  ELIGIBLE  ACTIVITIES.  Planning  activities  eligible  for  funding  include 
developing  comprehensive  plans  and  processes,  implementing  plans  and 
processes  and  developing  or  improving  capacities  for  policy  planning  and 
evaluation. 

Specific  work  activities  must  be  clearly  related  to  achieving  National 
Policy  Objectives.  The  following  list  illTostrates  the  kinds  of  activities 
directly  related  to  aiding  distressed  places,  expanding  housing  and 
employment  opportunities  for  the  disadvanta^d  and  promoting  orderly  growth. 

a.  To  Conserve  and  Revitalize  Communities. 

(1)  develop  and  carry  out  a  comprehensive  plan  or  strategy  and  action 
programs  to  identify,  conserve,  and  rehabilitate  neighborhoods  and 
business  areas  within  the  locality; 

(2)  prepare  community  development  plans,  annual  programs,  and  plans  for 
neighborhood  strategy  areas,  and  develop  applications  to  qaallfj   for 
assistance  under  the  CDBG  Small  Cities  program; 

(3)  develop  programs  for  land  clearance  and  site  aggregation  for  private 
or  public  developments  within  distressed  areas; 

(i|)  promote  infilling  of  vacant  land  within  the  locality; 

(5)  survey  sites,  structures,  and  districts  and  develop  programs  for 
historic  preservation; 

(6)  develop  energy  conservation  measures  and  facility  siting  plans. 

b.  To  Expand  Housing  Choice. 

(1)  develop  plans  and  implementation  programs  to  conserve  and  rehabil- 
itate the  existing  housing  stock; 

(2)  formulate  the  production  of  new  housing  to  reduce  the  isolation  of 
income  groups  and  families  within  the  locality  and  to  foster  inter- 
j\irisdictional  mobility; 

(3)  develop  and  carry  out  a  comprehensive  fair  housing  strategy; 

(U)  develop,  promulgate  and  adopt  single  and  multi-family  rehabilitation 
codes  which  encourage  revitalization  efforts; 

(5)  develop  programs  to  promote  assisted  ho-using,  such  as  land  write- 
downs, establishment  of  a  housing  authority  or  joining  a  niulti- 
JTirisdiction  housing  authority  and  identification  and  improvement 
of  sites  for  assisted  housing; 
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(6)  develop  outreach  programs  and  informational  seiTVices  to  promote 
interj^lrisdictional  mobility  and  expand  hoiising  opportunities  for 
non-residents ; 

(7)  update,  modernize,  and  adopt  land  development  and  structural  codes 
and  ordinances  to  remove  exclusionary  baxriers  and  create  inclus- 
ionary  opportunities; 

(8)  streamline  local  administrative  procedures  pertaining  to  the 
regulation  of  land  development  and  biiilding  constraction  so  as 
to  reduce  the  costs  of  delay  and  increase  the  degree  of  predic- 
tability of  the  governmental  review  and  approval  process. 

c.  To  Promote  Employment  Opportunity. 

(1)  develop  and  carry  out  plans  and  programs  to  attract  or  retain 
business  and  industry,  to  retain  or  upgrade  the  local  labor  force, 
or  to  create  new  Job  opportunities  for  the  unemployed  or  under^ 
employed  in  the  locality; 

(2)  revise  local  tax  and  business  regulation  structures  to  remove 
barriers  and  encourage  new  economic  development; 

(3)  prepare  applications  and  development  plans  necessary  to  qualify 
for  assistance  under  the  Urban  Development  Action  Grant  program. 

d.  To  Promote  Orderly  Growth. 

(1)  develop  and  carry  out  a  comprehensive  plan  as  a  guide  for  public 
and  private  development,  redevelopment,  or  resource  conservation 
to  include  priority  areas  for  Federal  community  development  and 
housing  assistance  (insured  and  subsidized).  Such  comprehensive 
plansto  consider  the  needs  of  all  population  groups,  the  availa- 
bility of  land,  the  public  sector  costs  and  benefits  of  additional 
growth,  and  the  incidence  of  their  impact  on  population,  energy 
consumption,  and  the  environment. 

(2)  assess  and  revise  functional  plans  and  investment  programs,  such 
as  for  transportation,  parks  and  recreation,  and  social  services 
to  alleviate  any  disparities  and  to  provide  services  to  meet  the 
special  needs  of  distressed  areas  and  population  groups  within 
the  locality. 

(3)  conduct  flood  control  studies  and  develop  programs  for  flood  plain 
management . 

2.   IlilELIGIBLE  ACTIVITIES. 

a.  Acqtiisition,  construction,  repair,  or  rehabilitation  of,  or  the  prepara^ 
tion  of  engineering  drawings  or  similar  detailed  specifications  for, 
specific  housing,  capital  facilities  or  public  works  projects; 

b.  Routine  administrative  activities.  Day  to  day  activities  for  which 
systems  and  procedures  are  already  established  are  not  eligible 
activities.  These  are  the  ordinary,  repetitive  operating  activities 
of  the  agency  or  government. 

-  5  - 


c.  Assistance  to  business  in  relocating. 

d.  Eqiiipment  purchases. 

e.  Political  activities. 

f .  Activities  that  duplicate  on-going  or  existing  plans  or  studies. 

3.  MARGINAL  ACTIVITIES.  The  following  are  considered  marginal  activities  which 
will  not  be  funded  except  under  unusual  circumstances: 

a.  updating  studies  and  replanning  areas  when  previous  plans  have  not 
been  acted  upon  by  the  governing  body; 

b.  conference  attendance; 

c.  extensive  data  collection; 

d.  personnel  system  studies; 

e.  development  of  codes  when  national  or  other  relevant  models  are 
available ;  and 

f .  aerial  photography,  base  mapping.  Applicants  proposing  mapping  projects 
must  comply  with  special  review  procediires  involving  the  United  States 
Geological  Survey  National  Cartographic  Information  Center.  Contact 
the  Department  of  State  Planning  for  specific  requirements. 
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APPENDIX  B 

APPLICATION  FOR  GOMPREHEHSIYE  PLANNING  ASSISTANCE 

1.  Official  title  and  address  of  Local  Governing  Body 


2.  Elements  of  the  Annual  Work  Program  requested  for  Comprehensive  Planning 
Assistance  will  be  undertaken  by: 

a.  £J    Chief  elected  official's  staff 

Name 


Title 


b.  //  Staff  of  the  local  planning  agency  or  commission 


Name  of  Planner-in-Charge_ 
Title 


c.  //  Staff  of  other  local  government  agencies 
(l)  Name  of  Agency 


Name  of  Person  in  Charge 
Title 


(2)  Name  of  Agency_ 


Name  of  Person  in  Charge_ 
Title 


d.  //  Private  Consulting  Firms 
(1)  Name  of  Firm 


Addr e  s  s 

PI  anner-in-Charge_ 


(2)  Name  of  Firm_ 
Address 


PI  anner-in-Charge_ 


3.  Attached  to  and  made  part  of  this  application  is  a  Program  Information  Report 
in  axjcordance  with  the  requirements  specified  in  Appendix  B-1. 

It  is  understood  by  the  applicant  that  this  application  is  subject  to  approval  by 
the  Maryland  Department  of  State  Planning  and  the  Department  of  Housing  and  Urban 
Development,  in  accordance  with  the  provisions  of  the  Federal  Hoizsing  Act  of 
195U»  as  amended,  and  other  applicable  State  and  Federal  regulations  and  pro- 
cedures. Upon  approval,  the  applicant  will  enter  into  a  contract  agreement  with 
the  Maryland  Department  of  State  Planning. 
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It  is  further  understood  and  agreed  ty  the  applicant  that  planning  services 
currently  underway  and  services  received  prior  to  the  approval  of  the  Federal 
application  may  not  be  chaxged  to  the  Comprehensive  Planning  Assistance  Program. 


22. 


Date  Mayor,  County  Executive,  Chairman 

of  Board  of  Coimty  Commissioners 


Submission  of  Application  and  Program  Information  Report  (three  copies) 

to: 

Constance  Lieder,  Secretary 
Maryland  Department  of  State  Planning 
301  West  Preston  Street 
Baltimore,  Maryland   21201 
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APPEKDIX  B-1  PROGRAM  IKPORMATION 

REPORT 

1.  PROGRAM  IHFOBMATIOH  REPORT 

The  following  is  a  mandatory  outline  to  be  used  in  submitting  the  specified 
documentation. 

CPA  100  Standard  Pom  U2U.  (Guide  Format  G-l). 

CPA  200  Resolution  endorsing  the  application  and  authorizing  non-Pederal 
contribution.   (Guide  Format  C-2). 

CPA  300  Citizen  Involvement,  Eqxial  Opportunity  and  Coordination  Procedures. 

Emphasis  shoiild  be  placed  on  describing  programs  and  strategies  to  be  utilized 
in  the  upcoming  grant  period  to  achieve  the  goals  of  active  citizen  partici- 
pation, equal  opportunity,  and  coordination.  Discussion  of  past  and  current 
activities  in  these  subject  areas  should  be  limited  to  showing  the  relation 
of  and  continuity  between  these  efforts  and  future  actions. 

301  Citizen  Participation 

Describe  applicant's  proposed  techniques  for  meeting  performance 
criteria  as  listed  in  Appendix  B-3,  paragraph  3j  keyed  to  the 
performance  criteria. 

302  Equal  Opportunity 

a.  Describe  the  scope  and  purpose  of  equal  employment  opportunity 
programs  being  carried  out  by  the  applicant. 

b.  Each  applicant  shall  indicate  those  work  activities  which  will 
contribute  to  correcting  the  effects  of  past  discrimination  and 
the  manner  in  which  they  will  do  so,  and  describe  how  those  work 
activities  that  relate  to  the  provision  of  opportunities,  services 
and  facilities  will  benefit  residents  of  the  planning  area  on  a 
non-discriminatory  basis. 

c.  Submit  a  copy  of  "Assurances".   (Guide  Format  C-3). 

d.  Submit  statement  detailing  consultant  selection  procedures 
(if  applicable).  Include  all  consultant  proposals  and  cost 
data. 

e.  Organizational  Characteristics  Statement.   (See  GirLde  Format  C-I4.) . 
Not  reqioired  if  applicant  is  currently  participating  in  the  CPA 
program. 

303  Coordination  Procedures 

Indicate  coordination  techniques  and  mechanism  to  be  utilized 
during  the  annual  grant  period. 
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CPA  l\00     Issues,  Problems,  and  Objectives 

Identify  and  analyze  key  issues,  pressing  problems,  needs,  priorities, 
opportunities  and  objectives  of  the  locguLity.  Such  identification 
and  analysis  shall,  at  a  minimum,  be  keyed  to  the  following  National 
Policy  objectives: 

a.  Conservation  and  improvement  of  existing  communities. 

b.  Housing  and  employment  opportunities  and  choice  for  the  poor, 
minorities  and  disadvantaged. 

c.  Orderly  and  efficient  growth  and  development. 
CPM  500  Annual  Work  Program 

501  Work  Activity  Description  -  Activities  proposed  for  funding  under 
the  CPM  Program  should  be  described  in  sufficient  detail  to  serve 
as  a  basis  for  a  contract  "Scope  of  Services". 

Deliverable  end  products  and  anticipated  results  of  work  should  be 
described.  Relationship  of  the  proposed  work  to  National  Policy 
objectives  should  be  outlined. 

502  Tabular  Summary  for  Activities  Proposed  for  Funding  Under  the  CPM 
Program.   (Guide  Format  C-5)» 

503  Staffing  Chart  and  Cost  Summary.  (Guide  Format  C-6). 
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APPENDIX  B-2  ENVIRONMENTAL  AND  HISTORIC 

PRESERVATION  CONSIDERATIONS 

ENVIRONMEHT 

# 

1 .  GENERAL  POLICY.  Planning  activities  funded  which  directly  relate  to  physical 
development  policies  and  programs  mtust  conform  to  the  provisions  of  the  National 
Environmental  Policy  Act  of  I969. 

For  such  activities,  applicants  must  include  in  their  comprehensive  planning 
process  adequate  consideration  of  environmental  problems,  and  formulation  of 
policies  and  programs  to  address  such  problems. 

2.  INCLUSION  OF  ENVIRONMENTAL  PLANNING  IN  THE  COMPREHENSIVE  PLANNING  PROCESS. 

Each  applicant  throu^out  all  phases  of  the  physical  developmental  planning 
aspects  of  its  assisted  comprehensive  planning  work  must: 

a.  Identify  environmental  problems  and  issues,  including  applicable  Federal, 
State  and  local  environmental  policies  and  standards  which  it  determines 
to  be  of  major  significance  within  the  planning  area:  exaarples  of  the 
types  of  issues  which  may  need  to  be  considered  include:  land  resources, 
air  and  water  quality,  noise,  flood  plain  management,  wetlands  and  his- 
toric preservation. 

b.  Identify  and  analyze  any  advserse  environmental  effects  which  cannot  be 
avoided,  resulting  from  proposed  developmental  policies  and  programs. 

c.  Formulate  policies  and  programs,  including  possible  alternative  solutions, 
to  address  such  problems. 

d.  Identify  Federal,  State  and  local  environmental  programs  and  mitigation 
meastires  which  can  assist  in  alleviating  identified  problems  and  indicate 
how  such  resources  and  mitigation  measures  shall  be  utilized. 

HISTORIC  PRESERVATION 

3.  GENERAL  POLICY.  Where  planning  activities  are  likely  to  impact  on  any  property 
or  district  included  in,  or  found  by  the  Secretary  of  the  Interior  to  be  eli- 
gible for  inclusion  in  the  National  Register  of  Historic  Places,  an  applicant 
must: 

a.  Consult  with  the  Maiyland  State  Historic  Preservation  Officer  concerning 
action  to  be  taken  to  avoid  adverse  impacts  on  the  property  or  district. 

b.  Formulate  and  carry  out  a  program  of  actions  in  coordination  with  other 
Federal,  State,  local  or  private  entities  having  an  interest  in  historic 
preservation  to  mitigate  or  avoid  adverse  impacts  on  the  property  or 
district. 
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APPENDIX  B-3  CITIZEN  INVOLVEMENT,  EQUAL 

OPPORTUNITY  AND  HANDICAPPED 
EEQUIBEMENTS 

CITIZEN  INVOLVEMENT 

1 .  GENERAL  POLICY.  Citizen  involvement  is  required  in  the  Comprehensive  Planning 
Assistance  Program.  Consideration  must  be  given  to  insuring  that  handicapped 
citizens  may  also  participate  in  this  process.  This  requirement  has  two 
objectives:   (l)  improving  the  capability  of  local  governments  to  assess  and 
respond  to  community  needs  by  building  increased  understanding  and  cooperation 
between  citizens  and  local  officials;  and  (2)  to  insure  that  those  plans,  pro- 
grams and  policies  are  designed  to  fulfill  the  needs  of  the  citizens  who  will 
be  affected  by  them. 

2.  METHODS  AND  PROCEDURES.  Particular  techniques  for  securing  citizen  partici- 
pation and  involvement  are  not  prescribed.  The  objective,  scope  and  components 
of  the  citizen  participation  program  will  vary  with  staff  size  as  well  as  with 
the  history  and  tjrpe  of  community  organizations  and  citizen  participation  in 
each  jurisdiction.  The  techniques  for  citizen  participation  should  be  iden- 
tifiable and  mutually  acceptable  to  the  citizens  and  the  applicant.  V/hatever 
the  means  used  to  achieve  responsive  planning,  all  citizens  in  the  planning 
jtirisdiction  should  be  represented. 

3.  CRITERIA.  The  following  criteria  are  used  to  measiore  responsiveness  of 
planning,  whatever  techniques  are  used  to  promote  citizen  participation. 

a.  Extent  of  Interaction  and  Involvement.  Citizens,  in  addition  to  being 
informed  shotild  have  the  opportunity  to  help  initiate  as  well  as  react 
to  proposals. 

b.  Access  to  the  Decision  Making  Process.  The  applicant  should  provide 
citizens  with  access  to  the  decision  ma.ki ng  process.  Citizens  should 
be  involved  where  major  plans,  policies  or  objectives  are  being  deter^ 
mined. 

c.  Communication  Techniques.  Information  should  be  provided  sufficiently 
in  advance  of  public  decisions  to  give  citizens  an  adequate  opportunity 
to  review  and  react  to  proposals.  Applicants  should  seek  to  relate 
technical  data  and  other  professional  material  to  the  affected  citizens 
so  that  they  understand  the  impact  of  public  programs,  available  options, 
and  alternative  decisions. 


EQUAL  OPPORTUNITY 

h'     GENERAL  POLICY.  All  planning  assisted  under  the  Comprehensive  Planning 
Assistance  Program  is  subject  to  the  provisions  of; 

a.  Title  VI  of  the  Civil  Rights  Act  of  196h,   which  provides  that  no  person 
on  the  grounds  of  race,  color  or  national  origin  shall  be  excluded  from 
participation  in,  be  denied  the  benefits  of,  or  be  subjected  to  dis- 
crimination under  any  program  or  activity  receiving  Federal  financial 
assistance. 
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b.  Title  VIII  of  the  Civil  Rights  Act  of  I968.  which  provides  that  it  is 
the  policy  of  the  United  States  to  provide,  within  constitutional  limi- 
tations, fair  hoaising  throtighout  the  United  States,  and  requires  the 
Secretary  of  HUD  to  administer  the  Department's  programs  and  activities 
in  a  manner  affirmatively  to  further  the  policies  of  Title  VIII. 

c.  The  Equal  Employment  Opportijnity  clause  contained  in  the  Comprehensive 
Planning  Grant  Agreement,  which  provides  that  the  applicant  "shall  not 
discriminate  against  any  employee  or  applicant  for  employment  because 
of  race,  color,  religion,  sex  or  national  origin"  and  will  take  affi3>- 
mative  action  to  enstire  equal  opportunity  in  its  employment  practices. 

d.  Section  3  of  the  Housing  and  Urban  Development  Act  of  I968  and  the 
regulations  and  requirements  issued  by  HUD  pursuant  thereto. 

5.  COMPLIANCE.  All  applicants  must: 

a.  take  affirmative  action  for  equal  employment  opportunity; 

b.  indicate  those  activities  which  will  contribute  to  correcting  the  effects 
of  past  discrimination  and  the  maimer  in  which  they  do  so,  and  describe 
how  those  activities  that  relate  to  the  provisions  of  opportTonities , 
services  and  facilities  will  benefit  residents  of  the  planning  area  on 

a  nondiscriminatory  basis. 

HAUDICAPPED 

6.  POLICY.  Recipients  of  Comprehensive  Planning  Assistance  shall  comply  with 
Section  $0k   of  the  Rehabilitation  Act  of  1973 >  as  amended,  regarding  non- 
discrimination based  on  handicap. 
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FEDERAL  ASS5STANCE 


1.  TYPE 
OF 

ACTION 

{Mark  ap- 
propriate 
box) 


□  PREAPPLiCATION 

□  APPLICATION 

\J  NOTIFICAriON  OF  INTENT  (Opt) 

□  REPORT  OF  FEDERAL  ACTION 


2.  APPLI- 
CANT'S 
APPLI- 
CATION 


s.  NUMBER 


b.  DATE 
19 


Year   month   day 


3.  STATE 
APPLICA- 
TION 
IDENTI- 
FIER 


•  .  nUMBER 


b.  GATE 
ASSIGNED 


Year    month    day 


19 


Leave 
Blank 


4.   LEGAL  APPLICANT/RECIPIENT 

a.  Applicant  Nam« 

b.  Organization  Unit 

c.  Stro«t/P.O.  Box 

d.  City 
f.  Stati 
h.  Contact  Person   (Nome 

&  telephone  No.) 


a.  County    : 
g.  ZIP  Cods: 


7.  TITLE  AND   DESCRIPTION   OF  APPLICANTS   PROJECT 


5.   FEDERAL  EMPLOYER   IDENTIFICATION   NO. 


PRO- 
GRAM 

(From 
Federal 
Catalog) 


■.  NUMSEn 


b.  TITLE 


8.  TYPE  OF  APPLICANT/RECIPIENT 


A-State 

B-lntantat« 

C-Siibstite 

District 
D-County 
E-Clty 

F-Scliool  District 
G-Special  Purpot* 

District 


M-Community  Action  Agenqr 
I-  Higlier  Educational  Institution 
J-  Indian  Tribe 
K-Other   (Specify) : 


Enter  appropriate  letter 


9.  TYPE  OF  ASSISTANCE 
A-Basic  Grant  D-lnsurance 

B-Supplamentat  Grant     E-Other 
C-Loan 


Enter  appro- 
priate letter(a) 


10.  AREA  OF  PROJECT  IMPACT   (Names  of  cities,  eounttc*. 

State;  *tc.) 


11.  ESTIMATED  NUM- 
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12.  TYPE  OF  APPLICATION 

A-New  C-Revisi»n  E-Augmentition 
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13. 


PROPOSED   FUNDING 


14.  CONGRESSIONAL  DISTRICTS  OF: 


■  .  FEDERAL 


b.  APPLICANT 


e.   STATE 


d.  LOCAL 


a.  APPLICANT 


16.  PROJECT  START 

DATE  Year  monik  day 
19 


b.  PROJECT 


17.  PROJECT 
DURATION 
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e.  OTHER 


f. 


TOTAL 
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BE  SUBMITTED  TO 
FEDERAL  AGENCY  ^ 


Year    month    day 


19.  EXISTING  FEDERAL  IDENTIFICATION   NUMBER 


19 


20.  FEDERAL  AGENCY  TO  RECEIVE  REQUEST   (Name.  City,  State,  ZIP  code) 


21.  REMARKS  ADDED 
Q  Yes     □  No 


22. 

THE 

APPLICANT 
CERTIFIES 
THAT^ 


a.  To  the  best  of  my  knowledge  and  belief, 
data  In  this  prsapplicatlon/appllcation  ara 
true  and  correct,  the  document  has  bean 
duly  authorized  by  the  governing  body  of 
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with  the  attached  asaurancss  if  the  assist- 
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TION 

RECEIVED        19 
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c.  STATE 
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.00 


.00 
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.00 
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33.  ACTION   DATE^ 


19 
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STARTING 
DATE  19 


Ye3r    month    day 
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APPENDIX  C-2 


RESOLUTION  ENDORSING  APPLICATION  FOR 
COMPREHENSIVE  PLANNING  ASSISTANCE  AND 
AUTHORIZING  NON-FEDERAL  CONTRIBUTION 


WHEREAS,  piirsuant  to  the  Housijag  Act  of  195U>  as  amended,  the  Department  of 

Housing  and  Urban  Development  is  authorized  to  make  grants  to  assist 
local  governments  to  undertake  comprehensive  planning  strategies  which 
further  the  following  National  Policy  Objectives: 

1.  The  conservation  and  improvement  of  existing  communities  by 
correcting  or  modifying  conditions  of  distress,  blight  or  decline; 

2.  Increasing  housing  and  employment  opportunities  and  choice  for 
the  poor,  minorities  and  disadvantaged;  and 

3*  The  promotion  of  orderly  and  efficient  growth  and  development. 

WHEREAS,  it  is  desirable  and  in  the  public  interest  that 

(Name  of  County,  Municipality) 

conduct  studies  and  prepare  plans,  in  order  to  respond  to  the  National 
Policy  Objectives. 

NOW,  THEREFORE,  BE  IT  RESOLVED,  by 

(Name  of  Governing  Body) 


1.  That  the  assistance  available  under  the  Comprehensive  Planning 
Program  is  necessary  to  finance  the  proposed  program; 

2.  That  the  Federal  grant  requested  is  $    ; 


3.  That  the  local  matching  contribution  for  this  program  in  the  amount 
of  $ will  be  borne  by 

(Name  of  Governing  Body) 

in  cash  and/or  eligible  staff  salaries;  and 

k'     That  the  Program  Information  Report  submitted  as  part  of  the 

document  entitled  "Application  for  Comprehensive  Planning  Assistance 
Services"  is  hereby  endorsed;  and 

5.  That  the  Maryland  Department  of  State  Planning  is  requested  to 
include  the  proposed  program  in  the  State's  Annual  Work  Program. 

READ  AND  PASSED  THIS  DAY  OF  _^ 19 • 


^  Mayor,  County  Executive, 

~     -^  ~  Chairman  of  Board  of  County 

Commissioners 


APPENDIX  C-3 


ASSUrtAWCLS 


m:  A|.r!;',.-.:.t  hcrtby  sssuius  and  ccft'ifits  tdjt  Jie  v/ill  comply  v/ith  th-  re.jL;^ition;.  pollc'i-j;  fju?c]-lin?s  an'I  rcou"' 
chKlmj  O.VB  Circat^rs  Nos.  A-87.  A-95,  rocJ  A-102,  .-,<-  they  rotate  to  ih^appiicatJoo.  scccptonce  arc)  uk'^o{  FcXrT'^^--^ 
ir  this  ^«\lc-rjl)y  assisted  project.  AIr.o  th^App^icon;  assitres  and  certifies  v/iih  rsipicC  to  the  grant  thii-     '       '         '"'^''    'Uncis 


It  p:):-s'.';nos  Icgji  aoVnority  to  oppV  ^°'  t^-  S""^"*'*^;  t'lat  a 
reso!(.it;oM.  iTiotion  or  similar  action  has  bean  duly 
iid'jpted  or  pass«l  as  an  official  act  of  the  applicant's 
cicjverninj  body,  authorizing  the  filing  of  tha  appricalion, 
inctudint]  ill  und?rslandinfjs  and  assurances  containKJ 
l>»?<-ein.  and  directing  and  authorising  thipsrson  idarsti- 
f icd  as  t:i>  official  representative  of  th?  applicant  to  act 
in  connection  vjtth  the  application  find  to  provide  such 
actditionat  ifjformation  as  may  bs  required. 

It  will  comply  with  Title  VI  of  the  Ci>jil  Rights  Act  of 
135^.  IP.L.  03-352)  and  in  accordance  with  Title  Vl  of 
tfidt  Act,  no  person  in  the  United  States  shat!,  orv  the 
rjroimd  of  fact,  color,  or  national!  origin,  h-2  excludad 
ffo/n  patiiripDtion  in,  be  denied  the  benefits  of,  or  be 
othe.-wiso  siitjiecied  to  discrimination  under  any  pro- 
c;rnm  cr  activity  for  which  The  applicant  receives  Federal 
financial  .-tisir-taiice  and  will  inunedraiely  take  any  mea- 
Mirci  ii.xcsr.ary  to  effectuate  this  ac-reement. 

It  v/i!I  corn;)?/  vvith  Title  VI  of  the  Civil  Fii;jhts  Act  of 
l!:iC"«1  {''.?  Lir.C  :'00nc!)  profi-bilinriempIoymenr.Hxrrimi- 
fi.'iCion  v/Ji-::rt:  (1)  the  prim;iry  purprise  of  a  y^i^n'  is  to 
prcivirl;:  cfi"ipit»yrnent  or  (?)  discritriinatop/  ernptoyment 
practic'T.  will  f  esvill  iri  uneq'-ial  treatment  of  persons  who 
;:re  or  sh(jjlr)  be  benefiting  from  the  grant-aided  activity. 


4.  it  will  comply  with  icquirements  of  the  provisions 
of  the  Uniform  Relocation  Assistance  and  Real  Property 
Acquisitions  Act  o!  1970  [P.L.  Sl-545}\vhich  provides 
for  fair  and  equitable  treatment  of  persons  displaced  as  a 
result  of  Federal  and  federally  assisted  programs. 

5.  It  wi;l  comply  with  the  provisions  of  the  Hatch  Act" 
•    which  limit  the  political  activity  of  employees 

6.  It  will  comply  with  the  minimum  wage  and  inoximurn 
hours  provisions  of  the  Federal  Fair  Labor  Standards 
Act,  as  they  apply  to  hospital  and  edocatlonal  institu- 
tion employees  of  State  and  local  governments 

7.  It  witt  establish  safeguards  to  prohibit  employees  from 
usina  their  positions  for  s  purpose  that  is  or  ciives  the 
iippearaiice  of  being  motivated  by  a  desire  for  private 
gain  for  themselves  or  others,  partlculdrly  those  with 
whom  they  have  family,  business,  or  other  ties. 

8.  It  will  give  the  gr>jilor  agency  or  the  Comptrol'^-r  G'-n- 
eral  through  any  authorized  representative  the  access  to 
and  the  right  to  examine  all  records,  books,  p.nners  or 
docurnsnts  related  to  the  grant. 

9.  It  will  comply  with  alt  requirements  imposed  by  the 
Federal  grantor  agency  concerning  special  requirements 
of  law,  program  requirement;,  and  o;i:er  ^.dminisli-alive 
requirements  approved  in  accordance  with  Office  of 
Management  sod  Budget  Circular  No.'A-102. 
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